TIN HQC 7 — PINH DANG TRANG TiNH

A. LY THUYET

. Pinh dang phéng chik, c& chir va kiéu chir

a. Thay doi phong chir

Budc 1: Chon 6 hodc cac 6 can dinh dang

. A Arial -
Budc 2: Nhay miii tén ¢ 0 " Font

Budc 3: Chon phéng chit thich hop
. Thay doi c& chir
Budc 1: Chon 6 hoic cac 6 can dinh dang

Budc 2: Nhay miii tén 66— Font Size
Budc 3: Chon ¢& chit thich hop

. Thay déi kiéu chir

Budc 1: Chon 6 hoic cac 6 can dinh dang

Budc 2: Nhay chudt vao B (Bold) dé chon chir dam
E EI (Italic) dé chon chit nghiéng
U (Underline) dé chon chir gach chan

. Pinh dang mau chir
Budc 1: Chon 6 hoic cac 6 can dinh dang

Budc 2: Nhay miii tén & 6 a- Font Color
Budc 3: Chon mau chir thich hop

. Cin 1é trong 6 tinh

Budc 1: Chon 6 hoic cac 6 can can 1é
Budc 2: Nhay chuét vao:

@ Merge & Center ~

B

\ I
Nl

Can |8 trai

Can lé giira Can [& phai -
GO6p 6 va can lé gilra

. Tang hoic giam chir s6 thap phan
Budc 1: Chon & hoic cac 6 can ting hay giam chit s thap phan
Tsa =.a

™~

Téng chit s& thap phan Giam chir s6 thap phan

Budc 2: Nhay chudt vao

. T6 mau nén va ké duong bién
a. T6 mau nén



Budéc 1: Chon 6 hodc cac 6 can td mau nén

Budc 2: Nhay miii tén & 6 & - Fill Color
Budc 3: Chon mau nén thich hop

b. Ké dwong bién
Budc 1: Chon cac & can ké duong bién

Bude 2: Nhéy mii tén 66 —  Border
Budc 3: Chon kiéu duong bién thich hop
B.BAI TAP

Bai 1: Ghi cu phép, cong dung va mét vi du cdc ham phia duwos:

STT | TEN HAM CONG DUNG CU PHAP

VI DU

SUM

AVERAGE

MAX

W IN| P

MIN

Bai 2: Trdc nghiém — em hay chon ddp dn diing nhét ¢ méi cau hdi sau:

Cau 1: Dé in vin ban, em sir dung nut 1€nh:
A e B. &4 c.l2
Cau 2: Pé ting sb chir sd thap phan ta nhan vao nat

.0 .00

A B. ¢ C.

D. |2

D.

&

Cau 3: Hay cho biét dung nit 1énh nao trong cac nat 1énh sau dé can thang giira 6 tinh?

A = B.lL~ c. &
Cau 4: Dé thay doi ¢ chit trén bang tinh, ta sir dung nat 1énh nao:
A Calibri - B. 11 - C. & -
Cau 5: DBé t6 mau chit cho trang tinh em sir dung nut 1énh:
- , ,
A. NGt B. NGt C. NGt =

Cau 6: Bé ké duong bién cho trang tinh, ta sir dung nut 1€nh:

D.

-

i

D. NGt =




A, NGt B. Nt C. Nt D. Nt

Cau 7: Dé giam sb chir s6 thap phan, ta sir dung nit 1énh:

.0 3 .00

A. Nt [ B. Nut = C. Nat =2 D. Nut

24

Cau 8: Trong 6 Al c6 noi dung “ Bang diém 16p 7N”. Bé can chinh ndi dung nay vao gitta bang diém

(Gitra cac cot tr A dén G). Sau khi chon cac 6 tir Al dén G1, em chon nut 1énh?

I
¥
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B. c. = D.
Cau 9: Pé thay d6i font chif trang tinh ta nut 1énh nao dudi day ?

11 - Calibri A A~

AA B. C. D, =

Cau 10: O Al cua trang tinh co s6 1.753; Sau khi chon 6 Al, nhay chuot 1 14an vao nat g thi két
qua hién thi & 6 A1 sé la:
A. 17 B.1.8 C.1.7530 D.1.75
C. THUC HANH

Bai thuc hanh 1 trang 66: Thuc hanh dinh dang vin ban va sd, can chinh dit liéu, t6 mau vin ban.

Bai thwc hanh 2 trang 67: Thuc hanh lap trang tinh, sir dung cong thire, dinh dang can chinh dir
liu, t6 mau van ban.

Bai thuc hanh 3:

A B C D E F G
1 BANG LUONG CONG TY ABC

2 SOTT HO VA TEN SO NGAY CONG HE SO LUPONG LUONG THANG THUWONG TONG LUONG
3 1 Pham Nhw Anh 24 2.34

4 2 Pham Thanh Binh 19 2

5 3 Trdn Quédc Binh 21 2.67

6 4 Lé Thi Hoai An 23 3

7 5 Vil Xuan Cuong 27 3

8 6 Binh Van Hoang An 21 2

9 7 Lé Thai Anh 24 3.33

10 8 Vi Viét Anh 25 3.67

11 9 Ngyyén Linh Chi 23 2.34

12 10 Tran Qudc Dat 20 3.33

13 TONG CONG ? ? ?
14 TRUNG BIiNH ? ? ?
15 CAO NHAT ? ? ?
16 THAT NHAT ? ? ?
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Yéu cAu:

1. Nhap dit liéu va dinh dang nhu hinh trén. ( Font: Arial, ¢ chir: 12)
2. LUONG THANG =1490000*HE SO LUONG
3. THU(jNG duoc tinh nhu sau:

- Néu SO NGAY CONG >=25 ngay thi thusng 500000,

Néu SO NGAY CONG >20 thi thuéng 200000 nguoc lai khong thudng ( tic = 0).
TONG LUONG = LUONG THANG + THUONG.

Sir dung ham SUM, MAX, MIN, AVERAGE tinh TONG CONG, LON NHAT, NHO
NHAT, TRUNG BINH ¢ nhiing 6 c6 dau cham hoi (?)

Bai thuc hanh 4:

o~

A B C D E F G
1 BANG KE HANG NHAP KHO
2 STT| MA HANG TEN HANG SO LUQONG| PON GIA |TIEN CHIET KHAU| THANH TIEN |
3 1/MLO1 May lanh SANYO 12| 4000000
4 2|MLO2 May lanh HITACHI 4| 2500000
5§  3/ML03 May lanh NATIONAL 5| 3000000
6§  4/MGO1 May giat HITACHI 8| 1500000
7 5/MG02 May giat NATIONAL 9| 5000000
5§ B|TVO1 Tivi LG 1] 4500000
g 7|TV02 Tivi SONY 8| 5550000
10 8|TLO1 T lanh HITACHI 12| 6000000
11 TONG CONG ? ?
12 CAO NHAT ? ?
13 THAP NHAP
14 TRUNG BINH ? ?
Yéu cau:

1. Nhap dit liéu va dinh dang nhu hinh trén. ( Font: Arial, c& chir: 12)

2. TIEN CHIET KHAU dugc tinh nhu sau:

- Néu SO LUONG >=10 thi TIEN CHIET KHAU =PON GIA*SO LUGNG*2%,

- Néu SO LUONG >=20 thi TIEN CHIET KHAU =DON GIA*SO LUONG*5%, con lai bang 0
3. THANH TIEN =DON GIA*SO LUONG — TIEN CHIET KHAU.

4. Str dung ham SUM, MAX, MIN, AVERAGE tinh TONG CONG, CAO NHAT, THAP
NHAT, TRUNG BINH 6 nhitng 6 c6 ddu cham hoi ( ?)





